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Cislo a nazev $ablony ' | rostrednictvim ICT

Autor Tomas Fabian

Tematicka oblast Prezentace

Nazev DUM PowerPoint — ukladani

Poradové CisloDUM 12

Kéd DUM VY_32 INOVACE_12 OV_FA

Datum vytvoreni 11.1.2013

Anotace Prezentace, ktera obsahuje Uvod do uciva prezentaci.

Zameéruje se na ukladani prezentaci v programu PowerPoint

Pokud neni uvedeno jinak, je uvedeny material z vlastnich zdroj autora.
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Save - ulozit

Save (ulozit) slouzi k ulozeni dokumentu béhem prace s nim. Po rozkliknuti Save se nam zobrazi
tabulka kde mUzZeme nastavit nazev prezentace, misto ulozeni a jeji druh.

® PowerPoint |7} Edit View Insert Format Arrange Tools Slide Show Window #$ Help
© 006 New Presentation N [Z] Presentation1
5 [E] == New from Template... 0P 120% %] (@)
i el = N s 2o o L O . .
#A Home Th:mq Open URL... Transitions Animations Slide Show Review

— Open Recent paragraph —

ides Insert
+ =] Layou ~ TAS]le ™. @, E. ﬂ .
m Close BE]" | \l—‘ \
New Slide m Text  Picture Shape  Media ~ Arrange Quick Styles
[ Slides sa
Save as Pictures...
Save as Movie...

Share

Reduce File Size...

Restrict Permissions
Passwords...

Page Setup...
Print...

Properties...

Slide Show

Save As: Prezentace

Where: | (@] Dokumenty v

Format:| PowerPoint Presentation (.pptx) ail
Description

The XML-based format that PowerPoint presentations are saved in by default. Cannot store VBA
macro code.

Learn more about file formats

Compatibility Report... | Compatibility check recommended

| Cancel
Click to add notes

& | | Normal View
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ave As...-ulozit jako...

Save As... slouzi k Uplnému uloZeni prezentace. Opét si mlZzeme zvolit ndzev prezentace, misto
ulozeni a jeji druh.

® PowerPoint [ i\ Edit View Insert Format Arrange Tools Slide Show Window $ Help 3 at 8:59 DV(
® 00 New Presentation [£) Presentation1 A

£ 69 | &= New from Template... 3P S

Open...
A Home Formz Open URL... SmartArt Transitions Animations Slide Show Review

Slides Open Recent Paragraph Insert Format Slide Show

= Y = : (SN T A

New Slide = Section ¥ E Text  Picture Shape Media ~ Arrange Quick Styles =%,

[ Slides _
Savea
Save as Movie...
Share

Reduce File Size...

Restrict Permissions
Passwords...

Page Setup...
Print...

Properties...
T

Format Arrange Slide Show Window

Save As: Prezentace . Slide Show

Where: | (] Dokumenty

Format:| PowerPoint Presentation (.pptx)
Description

The XML-based format that PowerPoint presentations are saved in by default. Cannot store VBA
macro code.

Learn more about file formats

. | Options... | | Compatibility Report... | Compatibility check recommended

[ cancel | [ Save |

Click to add notes

] MRl #Aa AAA +i¢la
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Save As Pictures...-ulozit jako obrazky...

Tato funkce slouzi k uloZeni prezentace v podobé obrazkl. Mizeme si zvolit dany format
(napf.: JPEG, TIFF apod.)

.' PowerPoint B[] t View Insert Format Arrange Tools Slide Show Window $
® 006 New Presentation ®8N

3 “= ] == New from Template... %P 120% ¥ (@)
2 H = Open.. %0 & =

#A Home Theme Open URL...

Slides Open Recent
=] Layout ~

Transitions Animations Slide Show Review

Paragraph

) Close
New Slide = Section ~ Save

(" slides | outl _Save-As——

Save as Movie...
Share

Reduce File Size...

[Z) Presentation1

1 in Presentation

Format Slide Show

Picture  Shape  Media ~ Arrange  Quick Styles

Restrict Permissions
Passwords...

Page Setup...
Print...

Properties...
1 —
PowerPoint File

#A Home Themes
Slides

ﬁ — _ [=] Layout ~

New Slide Section

Click to add notes

=] & | | Normal view

Integrovana stredni Skola polygraficka,
Brno, Smahova 110
Smahova 110, 627 00 Brno

Interaktivni metody zdokonalujici edukaci na ISSP
CZ.1.07/1.5.00/34.0538

2

U
View Insert Format Arrange Tools Slide Show Window %
[Z) Presentation1

Charts SmartArt

Font Slide Show

Save As: | Presentationl
Where: | (] Dokumenty
Format: | JPEG

Description
Exports each slide to a graphic file that other applications can open.

Learn more about file formats

| Options... Compatibility Report... | Compatibility check recommended

Cancel | | Saw

Click to add title
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Save As Movie...-ulozit jako film

Tato funkce slouzi k uloZeni prezentace jako filmu (videa). Opét si mUzeme zvolit ndzev, misto
uloZeni a dalSi moznosti nastaveni videa.

2

& PowerPoint |il[\ Edit View Insert Format Arrange Tools Slide Show Window #$ Help
006 New Presentation %N [£) Presentation1

i ol = ) gew from Template... {}SGPO & [120% /7] ©
en...
A Home Theme O:;En URL... 020 Transitions Animations Slide Show Review

Slides Paragraph Insert Format Slide Show

Open Recent

@v = Close ;A :' ;' [_i—" E' M'

New Slide =/ Section ~ Save Text Picture Shape  Media  Amange Quick Styles

[Cslides | ourl Save As...
5 Save as Pictures...

Reduce File Size...

Restrict Permissions
Passwords...

Page Setup...

Print...
Properties @ PowerPoint File Edit View Insert Format Arrange Tools Slide Show Window % Help

— ‘ [5) Presentation1

ft Home Themes Tables Charts SmartArt Transitiq

Slides Font Save As: Presentationl

ﬁ —1 . [=] Layout ~
Where: (= Dikymer}y -

New Slide Section

Movie Options... |

Cancel | [ Save /
./’/

Click to add notes

Click to add titl
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Slide show-play from start

Tato zalozka vam umoznuje spustit prezentaci od zacatku.

8 PowerPoint File Edit View Insert Format Arrange Tools Wifl:(hfl 4| Window % Help
® 06 s from Start Xl
— s - __ . .
i el = N i & sl ] dfy eox v @ Play from-Current Slide—3
#A Home Themes Tables Charts SmartArt Transitions Anima Broadcast Slide Show...
Slides Font Custom Shows > Insert Format Slide Show

=) Elvon - Presenter View xe =4 N E{' Iﬂ' »)-~

New Slide = Section ¥ Rehearse Picture  Shape  Media Arrange  Quick Styles Play

[~Slides | Outline Record Slide Show =
L | utli

Action Buttons

Animations...
Transitions...

Hide Slide
Set Up Show...

Click to add title

Click to add subtitle
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Play from current slide

Pri pouZiti této funkce se nam prezentace prehraje od snimku, ktery mame pravé oznaceny.

@ PowerPoint File Edit View Insert Format Arrange Tools B3[LLR"A Window # Help

__PlayfromStart {3« nl
ay from Current Slide ¢-’

# Home Themes Tables Charts SmartArt Transitions Anima  Broadcast Slide Show...
Slides Font Custom Shows > Insert Format Slide Show

m . = ayou ~ Presenter View Xe (= &:l' E’i' M' »)-

New Slide = Section ~ Rehearse Picture Shape  Media - Arrange Quick Styles Play

> " Record Slide Show 5
Slides Outline

Action Buttons

Animations...
Transitions...

Hide Slide
Set Up Show...

Click to add title

Click to add subtitle
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Zde si mlzZete nastavit vlastni prezentaci. Vlozite si snimky, které chcete a ty se vam pak prehraiji.

z

® PowerPoint File Edit View Insert Format Arrange Tools B[RS/l Window #
@00 Play from Start 08 nl

EJ ﬁ [y} E‘ | G B = = E‘ lﬁ‘j 120% [* (@) Play from Current Slide 3¢

# Home | Themes Tables Charts SmartArt Transitions Anima  Broadcast SlideShow... | ==
Slides Font == Custom Shows »  Edit Custom Shows... —format Slide Show

- & tayout ¥ Presenter View X ‘i' S v v »)-~
\ =

New Slide = Section ~ Rehearse Picture Shape  Media - Arrange Quick Styles Play
Record Slide Show B

| Slides = Outline

Action Buttons

. . PowerPoint File Edit View Insert Format Arrange Tools Slide Show Window #$ Help
Animations...

Transitions...

Hide Slide
Set Up Show...

A Home Themes Tables Charts SmartArt Transi s Animations Slide Show Review
Siides Font Paragraph Format
= = Layout ~

New Slide Section Text  Picture Shape  Media © Arrange  Quick Styles

Define Custom Show

Slide show name: |Custom Show 1

Slides in presentation: Slides in custom show:

1. Slide 1

Click to add notes

& | | Normal View
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Presenter View

Tato funkce umoznuje prehrani prezentace i s poznamkami, tyto poznamky vidi pouze autor.

@ PowerPoint File Edit View Insert Format Arrange Tools B35 (VA Window $ Help
@ 00

Play from Start {8« nl
s = o~ i o
& ﬁ &9 H = £ " - & 120% |+ (@) Play from Current Slide &

#A Home Themes Tables Charts SmartArt Transitions Anima  Broadcast Slide Show...

Slides Font Custom Shows > Insert
Q . L=/ Layout ¥

tion

Format Slide Show

S Presenterview v (== A (S | R »)-
New Slide =/ Section = Rehearse

Picture  Shape  Media Arrange ick Styles Play
| slides Outl 1 Record Slide Show I
i utline X

Action Buttons

Animationc

10:08

Save As Pictures...-uloZit jako obrazky...

Save As...-ulozit jako...

Save As... slouzi k Gplnému uloZeni pi . Opét si muZ 2volit ndzev prezentace, misto
uloZeni a jeji druh.

Tato funkce sloui

& obrézkd. dany format (napf.2
IPEG, TIFF apod)

n Elapsed

¢ 0:00:18

| _ _
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Rehearse

Tato funkce je stejna jako predesla funkce, ale navic pocita délku prezentace.

@ PowerPoint File Edit View Insert Format Arrange Tools 3[R 07A Window #$ Help
®@00 Play from Start 38 nl

( =] | > i «
o e & % - - B & eoxlt] @ Play from Current Slide &8
f Home Themes Tables Charts SmartArt Transitions Anima  Broadcast Slide Show...

Slides Font Custom Shows > Insert Format Slide Show

Q Layout v . E p— ( [ B
v Sty Presenter View X | =d Nl ﬁ' ul v »)-~
New Slide = Section ~ < R _ Picture  Shape  Media Arrange  Quick Styles

Record-Stide Show

| Slides @ Outline
Action Buttons

Save As...-ulozit jako...

Ve
Save = U I OZ It ave As...sloutl k dpinému ulozent prezer ét si mizeme 2volit nazev
ulo a jeji h.

Save (ulozit) sloui k uloZeni dokumentu bé&hem préce s nim. Po rozkliknuti Save se ndm zobrazi
tabulka kde muZ it ndzev pi misto uloZeni a jeji druh.

Current Slide Total

o 0:00:06 0:00:10

Click to add meeting notes
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Record Slide Show

Tato funkce je opét hodné podobna dvema predeslym. Tato funkce navic nahrava jak cas
jednotlivych snimku tak ¢as celé prezentace.

& PowerPoint File Edit View Insert Format Arrange Tools |10 Window # Help
® 00 Play from Start 08 nl
& HoHE= - - Fl dh sl @ Play from Current Slide &+«

A Home Themes Tables Charts SmartArt Transitions Anima  Broadcast Slide Show...
Slides Font Custom Shows > Insert Format

1 co ™o S v v
Presenter View A —ed ﬁ Hi
New Slide =/ Section ¥ Rehearse . Picture Shape  Media  Amange Quick Styles

— - ide Show )
Boldean] owine ] @ &__Record Slide Show |

Q |==/ Layout ~
=l

Action Buttons

Save As...-uloZit jako...

v.
Save - ulozit Sove .o i e

Save (ulozit) slouzi k uloZeni dokumentu b&hem prace s nim. Po rozkliknuti Save se ndm zobrazi
tabulka kde maZeme nastavit ndzev prezentace, misto uloZeni a jeji druh.

rezentace. Opét si mizeme zvolit nazev prezentace, mis
uloeni a jeji druh

Current Slide Total

p o 0:00:02 0:00:02

A _ S

Integrovana stredni Skola polygraficka,

Brno, Smahova 110 DUM cislo: 12

Smahova 110, 627 00 Brno Nazev: PowerPoint - ukladani
Prezentace

Interaktivni metody zdokonalujici edukaci na ISSP Strana: 13/15

CZ.1.07/1.5.00/34.0538



| Hide Slide

Touto funkci si mGzZete skryt poZzadovany snimek nebo vice snimk, které nechcete,
aby se vam v prezentaci ukazaly.

& PowerPoint File Edit View Insert Format Arrange Tools Ri[LC8SVAl Window #$ Help
®@00 Play from Start 088 pl
P_l E iy E =P 4 - = o D & 120% |+ (@ Play from Current Slide 38+
A Home Themes Tables Charts SmartArt Transitions Anim; Broadcast Slide Show...
Slides Font Custom Shows > Insert Format Slide Show

T’_[ v Eltayou - Presenter View xe |54 S ﬁ v Hl' »)~

New Slide = Section ~ Rehearse Picture Shape Media  Arange Quick Styles Play

[ slid Outli Record Slide Show
ides utiine

Action Buttons

Animations...
Transitions...

@& PowerPoint File Edit View Insert Format Arrange Tools _Slide Show Window $ Help 10 © % = < at10:26 BERANOVA Marcela

Rehearse

Tato funkee je steind jako pfedesld funkce jen potitd délku prezentace.
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Good luck
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