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l1I/2 Inovace a zkvalitnéni vyuky prostrednictvim ICT
Tomas Fabidn

Prezentace

PowerPoint — nastroje .

8

VY_32_INOVACE_08_OV_FA

8.1.2013

Prezentace, kterd obsahuje Uvod do ugiva prezentaci.
Zaméruje se na nastroje v programu PowerPoint

Pokud neni uvedeno jinak, je uvedeny materidl z viastnich zdroja autora.
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2. dil
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Funkce pod sekci Tables
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tabulky
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#A Home  Themes | Tables | Charts  Smar Transitions [

Review
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=~ P ff v — 3| s
A Home Themes Tables Charts
Table Options
Y Header Row First Column
Total Row Last Column
Banded Rows Banded Columns

Podsekce Table Options New
Pod tlacitkem New si zvolime pocet policek

Dalsimi tlacitky si upravujeme jeji nastaveni

Prezentace
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Podsekce Table Styles

SmartArt Transitions Animations | Slide Show Review
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Zde si volime vzhled tabulky
Tlacitko Fill = vypln tabulky a jeji efekty
Tlacitko Effects = efekty tabulky (stin, odraz)

Podsekce Draw Borders N w0

Vytvoreni a Uprava ramecku
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V panelu nastroju najdeme i sekci Charts

Change Chart Type Data Chart Quick Layouts Chart Styles
AR Mo 2 ® D BZ‘? = - =
v ¥)\rv - =5 NN~ o - - - = = = — . i 3 2 a
Iﬂ] W @ B Y [ x e | gl g | ot v NNETER i © ©hd L | hd bi hid hid bi hi C
Column Line Pie Bar Area Scatte Other Edit Switch Plot === = | (H=T=]

Podsekce Change Chart Type )
. di % © B dy i O
Zde Sl Vybereme typ grafu Column Line Pie Bar Area  Scatter  Other

Podsekce Data = “ous
B3¢ -
SIOUi'I k edltaC| dat Vv grafu | Edit_ Switch Plot
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Chart Quick Layouts

Podsekce Chart Quick Layouts . ** L) | 1 2
Slouzi ke zméné vzhledu grafu

Chart Styles

Podsekce Chart Styles |© ha |5 | bt b b b bd ki ©

Zde ménime barevnost grafu
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DalSi nabidku funkci nalezneme pod sekci SmartArt

A Home Themes Tables Charts SmartArt _ Format ‘ Ti iti Slide Show Review
Change SmartArt Graphic Edit SmartArt rtArt Graphic Styles. Reset
% . 8B~ %, ﬁ!’?‘- . G¥e, W EHE. . & RighttoLeft U . i j— - A i 59 Reset Graphic
(=== ®® oSea -] (| =1=1 ‘i—] - _— - i, = ‘ i
Other Shape Org Chart Colors _— gy Convert ~

List Process Cycle Hierarchy Relationship Picture

#A Home Themes Tables Charts SmartArt

Insert SmartArt Graphic

(ST == @, = e o
T > 00, g . 8T8, —=, HE&,
B= - 2 2 U U8
Other

Podsekce Insert SmartArt Graphic m& e o i wemo
Slouzi k vkladani riznych typd schémat

Podsekce Edit SmartArt e

Zde mame na vybér riizné tvary  a eo

Integrovana stfedni Skola polygraficka, .
Brno, Smahova 110 DUM Cislo: 8
Nazev: PowerPoint - nastroje

Smahova 110, 627 00 Brno
Prezentace

Strana: 8/18

Interaktivni metody zdokonalujici edukaci na ISSP
CZ.1.07/1.5.00/34.0538




Integrovana stfedni Skola polygraficka,

Brno, Smahova 110

Smahova 110, 627 00 Brno

Podsekce SmartArt Graphic Styles

Animations Slide Show Review
SmartArt Graphic Styles

& —Sg- — = — o=, =, == —_

Colors

lkona Colors slouzi k vybéru barevnosti schémat
Dale muzeme vybirat efekty schémat

Reset

}_Q, Reset Graphic

Podsekce Reset L -
Tlacitko Reset Graphic maze nami nastaveny vzhled

Tlacitko Convert nam prevadi schéma do tvaru nebo
textu

DUM Ccislo: 8
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Nasledujici ikonou v panelu je sekce Transitions

A Home Themes Tables Charts SmartArt Transitions Animations Slide Show Review
Preview ran: Advance Slide Apply To
| b 3 D) Al O Tl (o u B. Duration: 0,00 v On Mouse Click 7=
g ‘ : R" | | LB
> |9 (5 B 75D R I - IR e m— =
Play None Cut Fade Push Wige Splt Reveal Random Bars Dissolve  Checkerboard [Sck Oprions, iootine: - Ao Z - All Slides

A Ho

Preview

s
Podsekce Preview gy

Tlacitkem Play si prehrajeme vybrany prechod
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Podsekce Transition to This Slide

me Themes Tables Charts SmartArt Transitions Animations Slide Show Review

Duration: 0,00

0 This Slide
. D 3 B It By Wy -
o BN BN o G B M N o S LE BN EE B o B ™
None Cut Fade Push Wipe Spli Random Bars Uncover Cover Dissolve Checke d Effect Options Sound: | [None]

Slouzi k vybrani pfechodu mezi snimky
Tlacitko Effect Options = vybrani sméru posuvu
Tlacitko Sound = pfidani zvuku

Duration = rychlost posuvu
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Advance Slide
\! On Mouse Click

Podsekce Advance Slide [ afer 000

Slouzi k nastaveni startu prechodu (na klik nebo
po urcitém case)

Apply To

Podsekce Apply To 5]

All Slides

Toto tlacitko slouzi k aplikovani prechodt na
vsechny snimky
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Dalsi funkce najdeme pod sekci Animations

A Home Format Themes Tables Charts SmartArt | Transitions Animations Slide Show Review | PR - 22
review Entrance Effects Emphasis Effects Exit Effects Motion imation Opt
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Preview
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Podsekce Preview
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Prehrava nami zvoleny efekt animace
Tables Charts SmartArt | Tra

me Format Themes
* =

Blinds

Entrance Effects

*

FlyIn

"'}é;‘i” ’ "cv

Checker... Dissolve In

Podsekce Entrance Effects

{ = ©
Peek In  Random...

Slouzi k vybéru vstupnich efekt
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‘ansitions Animations
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POd Se kce Em phaSI S Effects Fill Color Font Color Gr;)v';ISh... Line Color S;;m

Slide Show Review

Emphasis Effects

y
A

7
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B

Transpa... Bold Flash

Slouzi k vybéru stavajicich efektu

Exit Effects

Blinds Checker... Disappear Dissolve...

Podsekce Exit Effects ® K - Kk K Yo

Fly Out Peek Out

Slouzi k vybéru vystupnich efektu
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Motion

Paths

Podsekce Motion
Slouzi k nastaveni za¢atku a konce cesty efektu

~

Animation Options

Start: g

Podsekce Animation Options i opon duration: ey

Slouzi k nastaveni kryti, doby trvani a startu efektu
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Na panelu nastroju nalezneme i sekci Slide Show

A Home | Themes _ Tables _ Charts | SmartArt | Transitions = Animations Slide Show Review
Play Slide Show Presenter Tools Set Up
(‘g Broadcast Show v/ Play Narrations
3 g ? g LS '_—i—‘ V| Use Timings E

From Start From Current Slide % Custom Shows ¥ presanter View Rehearse Record Slide Show = Action Settings Hide Slide Set Up Show v Show Media Controls

Slouzi k prehravani prezentaci, jeho nastaveni a
nahravani
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Presenter View  Mirror Show
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Posledni sekci v panelu nastroju je Review

A Home & Themes Tables Charts SmartArt = Transitions Animations | Slide Show Review
Comments Compare Protection Share
(+] (X] 5 (] > © p, -.—" - a
L L/ L J L 1 J B E=A = - | &
New Edit Delete Previous  Next Show Compare Accept  Reject Previous  Next End Passwords  Permissions Mail

Tento nastroj slouzi k pfidavani osobnich
poznamek, zaslani prezentace E-mailem a pridani
hesla k prezentaci
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